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Bereavement Leave of Absence 

1. Definition 
a. A bereavement leave is approved absence due to the loss by death              

of a person closely related by blood or marriage, or whose                     
domestic relations 'Were close, or who was a close friend, or lived in the same 
domicile. Bereavement leave is also granted for absence due to (1) official notice 
in time of war that a member of the immediate family is "missing in action", or 
(2) official notice that a deceased member of the immediate family is being 
returned by the armed forces for interment in this country. Bereavement leave is 
applicable in cases of death where a registration of death, with the local 
registrar of births and deaths, is required by the State Health & Safety Code. 

b. "Immediate family" includes the mother, father, grandmother,                   
grandfather or grandchild of the employee or of the spouse of the employee, and 
the spouse, son, son-in-law, daughter, daughter-in-law, brother, or sister of the 
employee, or any relative living in the immediate household of the employee. 

2. Requirements 
Status: Certificated employees must be in a regular assignment, summer session 

assignment, or be a substitute in a higher class than the ‘regular 
assignment. (For substitute employees see PG B463). Any classified’ 
service employee shall be granted a bereavement leave. 

Service: Employee must be in active service (not on leave) at the time of the 
leave.

3. Length and Time of Leave 
a. Maximum of three working days (or five days if out-of-state travel is required 

for death of member of "immediate family" as defined in lb), not necessarily 
consecutive, within ten calendar days after demise or notification of date of 
funeral. A three-day bereavement leave may be granted for each death described 
above even though more than one death occurs simultaneously; such leaves may be 
consecutive. 

b. A bereavement leave cannot be granted during an illness leave, scheduled vacation 
period, or other leave of-absence, but is allowable immediately before or after 
absence for other cause provided it is within the ten-day period. 

c. An exception to 3b above is granted to permanent classified service employees.  
Such employees may interrupt or terminate a vacation period to take bereavement 
leave.

4. Compensation 
a. Regular salary is allowed for a maximum of three or five days absence for each 

instance of absence due to bereavement as described above. 
b. Salary payment must be authorized by the Chancellor or his designated 

representative, and reported on the time card.
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5. Effect on Benefits  Bereavement absence with pay counts toward benefits as paid 
service.

6. Request Procedure Make oral request to college president or division head.  

Reference: Certificated – Admin. Guide 3265a,EC 13470
Classified   - Pers. Comm. Rule 800, EC 13651.4
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