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1.  Status. The employee must have permanent status in the District at 

the time the leave begins. 

2.  Service 

a.   Amount. The employee must have rendered certificated service in 
the District for at least six consecutive two-semester periods 
(seven two semester periods for Administrative Personnel) preceding 
the beginning of the leave. Service in the Los Angeles Unified 
School District will count towards the six-year period if the 
employee was a member of the Los Angeles Community College District 
on June 30, 1969. Only service rendered subsequent to return from 
the most recent sabbatical leave and subsequent to the most recent 
break in service* is counted except that all time served between the 
two periods of a split sabbatical leave counts as service for a 
subsequent sabbatical leave. No additional service is required       
for taking the second period of a split sabbatical. 

(1)  Service must be a minimum of the number of hours corresponding 
to 130 days of paid full-time service during each of six (or 
seven for Administrative Personnel) two-semester periods 
(including paid holidays, paid or unpaid military leave, paid or 
unpaid exchange leave, grant leave, and government order, but 
excluding illness, quarantine, bereavement, and service rendered 
in a temporary assignment additional to a basic assignment). 

(2)  During any two consecutive semesters of the four semesters 
immediately preceding the beginning of the leave, the applicant 
must have served a minimum of the number of hours corresponding 
to 130 days of full-time service in the District or have been on 
grant or military leave. 

(3)  Time on leave does not constitute a break in continuity of 
service. One year on grant or exchange leave and the time spent 
on paid or unpaid military leave and position leave counts 
toward the required service. Time on other leaves does not 
count. 

3.  Credential Requirements. A sabbatical leave of absence cannot be 
granted beyond the expiration date of the credential which authorize 
Is service in the position from which the leave is being taken. 
Sabbatical leave applicants should therefore check the expiration 
date of their credential(s) and, if necessary, arrange for renewal 
prior to filing a request for a sabbatical leave of absence. If the 
credential authorizing service in the position from which leave is 
being taken expires while an employee is on sabbatical, salary 
payments must cease* 



4.  Educational Requirements. The educational objectives of the leave 
must receive approval prior to the beginning of the leave and return 
to service. 

*An employee who is separated but is re-employed in time to serve 
the required number of days in the two consecutive years, or an 
employee who is reinstated to permanent status within 39 months is 
not considered,, for the purposes of this rule, to have been 
separated from service. 


