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1.  Definition. A grant leave is a leave to permit an employee to 
accept an opportunity to teach, lecture, or do research for a 
private institution or a city, county, state, federal or foreign 
government. Such service should result in the employee's rendering 
more effective service to the District upon his return. 

2. Requirements. 

Status: Employee must hold probationary or permanent 
status On the effective date of the leave.

Service: During the two preceding consecutive semesters, 
the employee must have either (a) if full time, 
received pay for the number of hours equivalent 
to 130 days of full time service or have been on 
a sabbatical leave or exchange leave, or (b) if 
part time, been in paid service (other than 
illness or injury) during at least seven pay 
periods.

3. Length of Leave  . Leave may be granted for a maximum of two 
semesters. 

4. Compensation  . No salary will be paid by the district for the 
period of the leave. 

5. Effect on Sabbatical Leave  . Service under a grant leave counts 
toward the service required for a sabbatical leave if evidence is 
presented, satisfactory to the-Personnel Operations Branch, that 
such service was rendered. (Educ. Code 87768). 

6.   Effect on Step Advance. When satisfactory evidence is presented 
that service was rendered, credit toward step advance is allowed for 
a maximum of two semesters on the same basis as if such experience 
were an assignment to active service in the Los Angeles Community 
College District. 

7.   Effect on Retirement. Time spent on grant leave does not count as 
service for retirement and will therefore reduce the total service 
credit on which the retirement allowance is based. 



8. Request Procedure   

a.  Request for a grant leave is to be made on Leave of Absence 
Request (Form C131), and an attached statement of the grant 
being requested. The application (Form C131) must be completely 
filled in and presented with the required statement to the 
college president or division head for recommendation. 

b.  The college president or division head is to forward the leave 
request (Form C131) to the Personnel Operations Branch. Final 
approval of leave request will be withheld pending the receipt 
by the Personnel Operations Branch of verification that the 
grant application has been approved. 

The employee and the college or division will be notified when final 
approval of the leave request has been granted. 

9.  Extension of Leave. Requests for an extension of leave (if 
eligible) are to be submitted on Form C131 to the college or 
division by the end of the second week of the semester prior to the 
expiration of the leave. 

10.  Return to Service 

a.  Employees are re-elected to full-time service in the class from 
which they are on leave effective immediately following the 
expiration of their leaves unless they are assigned to a 
different class prior to return to service. 

b.  Requests for early return from leave of absence are to be 
submitted to the college or division on Form C145. 

c.  Failure to report for duty at the expiration of leave is 
adequate cause for dismissal (Certificated contract, Article 
XXV-A). 

NOTE: For provisions relating to certificated administrative employees, 
refer to Board Rule 101018. 


