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Maintenance of Availability on Eligible Lists

1. Categories of Eligibility Maintained for Classified Service Eligibility Lists
The office of Personnel Operations maintains the following categories of information
based on an eligible's statement of availability.

(a)  Location - each location in the district--the 9 colleges and the administrative
offices--are options which may be indicated by eligibles.

(b)  Type of Position

(1)  Regular position - full-time
(2)  Regular position - part-time
(3)  Temporary position

(c)  Shift

(1)  Day shift
(2)  Evening shift - 1/2 or more of assignment between 5 p.m. and midnight
(3)  Night shift - 1/2 or more of assignment between midnight and 7 a.m.

(d)  Assignment Basis

(1)  Eligibles who indicate availability for "twelve-month position" are
certified for "A" assignmemt basis.

(2)  Eligibles who indicate availability for "eleven-month position" are
certified for "B" or "G" assignment basis.

(3)  Eligibles who indicate availability for "School-year position" are
certified for "C" assignment basis.

(e)  Foreign Language Proficiency.  If an opening occurs in a position which
requires proficiency in a foreign language, only those eligibles who have
indicated that they are bilingual in the language required will be certified
for the assignment.  Additionally, if the position requires that the incumbent
be able to interpret and write as well as speak in the language, only those
eligibles indicating that level of proficiency will be certified.  No eligible
will be assigned to a position requiring bilingual skills until a test verifying
proficiency in the language has been passed.

2. Changes to Availability Statement.  Eligibles may telephone the Office of
Personnel Operations to indicate a change in any category of eligibility.

3. Notification of Unavailability.  Eligible candidates who indicate to the Office
of Personnel Operations that they are not available for assignment will be told
that their name will be removed from the eligibility list until they notify the
Office of Personnel Operations in writing of their availability.


