
Looking back on our life experiences, there are many different situa-

tions that require us to take various types of tests. For example, tests 

are given during our school years so we can demonstrate our under-

standing of the materials we learned. In order to obtain a driver’s 

license, we have to participate and successfully pass the driving test. 

Even at the doctor’s office, we sometimes take tests to help evaluate 

our fitness level and/or health issues. Seeking employment and/or 

promotion is no exception as employment testing is generally used 

to determine the skills and abilities of the job seekers. Like most public sector agencies in local and federal 

government, the District’s classified selection process is guided by merit system principles. One of the purpos-

es and goals of the merit system is recruiting qualified individuals and selecting and advancing applicants and 

employees based on merit and fitness to perform the job through fair and open competition. All classified jobs 

are filled through competitive examination procedures. With that said, the merit system examination is an in-

trinsic and center part of the selection process for classified positions. Even though the concept of merit system 

selection process and examination may be very foreign to others who do not have experience with merit sys-

tem employment, it is important to understand the main purpose of the merit system competitive testing and its 

benefits as a public sector employee.  

THE PURPOSE OF TESTING AND ITS BENEFITS   

 Concern for the public interest.  Since the District is a public service agency supported by public funds 

and tax payers, the public’s trust and interests are one of our most important concerns and should be placed 

in the front and center as we carry out our daily operations. Conducting fair and open competitive exami-

nations to fill the classified positions is one of the ways to ensure the best possible employees/candidates 

are selected to perform the job and to serve the public.  

 Adherence to federal and state laws and mandates. The classified examination process is not only gov-

erned and required by the Personnel Commission laws and rules, it is also directed and regulated by many 

other federal and state laws and mandates, such as the Fair Labor Standards Act (1938), The Civil Rights 

Act (1964 and 1991), The Americans with Disabilities Act (1990), State Education and Government 

Codes, State Equal Employment Laws, etc.  
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 Benefits of testing and merit system.  Now that we understand the reasoning behind employment exam-

ination in a merit system, here are some additional benefits of testing and a merit system:  

Ensures employment selection and practices are free from political influences and other nonmerit 

factors.  

Provides employees the right to apply and compete for promotional opportunities on a level play-

ing field.  

Employees have the right to be interviewed and considered for positions.  

Assures appointments to positions are made only from appropriate employment and eligibility 

lists.  

Provides results of the examination and general exam statistics to candidates/employees.  

TIPS FOR EXAMINATION PREPARATION  

During the examination process, the more prepared you are, the less likely you will feel anxious about the 

tests, and you will most likely perform better. Here are some general suggestions to help you understand 

what may be on a test so that you can prepare for this process:  

Exam contents are job-related and designed to test the knowledge, skills, and abilities required to per-

form the essential functions of the job. These knowledge, skills, and abilities are listed on the job de-

scription, which can be accessed by clicking on the provided link. Therefore, you should familiarize 

yourself with the job descriptions and study material which you feel would directly or indirectly re-

late to these knowledge, skills, and abilities of the job prior to the tests. For positions that do not re-

quire specific work experiences, such as Super-C Testing program, the exam is generally focused on 

basic aptitudes for entry-level clerical positions, including reading comprehension, numeric abilities, 

attention to details, etc.  

Carefully and thoroughly read each exam related notice and/or invitation in its entirety. Follow the 

instructions to confirm your test appointments and/or make edits to your application as necessary. 

Prepare required documents ahead of time, which may include a government issued photo ID, official 

transcript for degree verification, evaluation of foreign degree/transcript, updated resume, etc. Your 

name on your application should match the name as it appears on your photo ID.  

 

 

We’d like to hear from you! Please visit the following survey link to provide us with valuable feedback on 

our bulletins: https://www.surveymonkey.com/r/C9RFJ3Y.   

http://laccd.edu/Departments/PersonnelCommission/job-descriptions/Pages/alpha-list-nf.aspx
http://laccd.edu/Departments/PersonnelCommission/job-descriptions/Pages/alpha-list-nf.aspx
https://www.surveymonkey.com/r/C9RFJ3Y

