
Many promotional classified positions in the District require course-

work, certificates, licenses or degrees as a part of the minimum entrance 

qualifications.  As the new school year is about to begin, now is a good 

time to plan for additional training or education that you may need to 

qualify for your next promotional opportunity.      

HOW ADDITIONAL TRAINING OR EDUCATION CAN HELP YOU GET YOUR NEXT PROMOTION 
 

 Advancing to an entry-level supervisory position.  You may be planning your next promotion by be-

coming an entry-level supervisor in the District, such as Admissions & Records Office Supervisor, Custo-

dial Supervisor, Financial Aid Supervisor, General Services Supervisor, Senior Accountant, Stock Control 

Supervisor, Supervising Accounting Technician or Supervising Payroll Technician. Many of these entry-

level supervisory positions require a year of supervisory experience as an element of the entrance require-

ments. However, you can substitute this experience requirement by simply completing a college-level su-

pervisory course. Here are some examples of accepted supervisory course with no prerequisites offered by 

the District’s colleges: Elements of Supervision (SUPV 001), Written Communications for Supervisors 

(SUPV 012), Principle of Management (MGMT 001), just to name a few.     

 Advancing to a position in a specialized field.  If you are interested in moving up to a higher-level posi-

tion in a specialized field, you may benefit from completing additional specialized coursework. For exam-

ple, if you would like to get your foot into the accounting field by becoming an Accounting Assistant, you 

may want to consider taking specialized coursework in the accounting field. Web Designer and Computer 

and Network Support Specialist are also examples of specialized positions, among many others. Make sure 

you check the entrance requirements of the promotional position(s) that you are interested in to see if you 

need additional coursework.   

 Advancing to a professional position.   Completing a degree can also help you promote to some profes-

sional positions. Maybe you had been working toward a degree, but are a few credits or courses away from 

completing it.  Now would be a good time to enroll in the courses you need to finish your degree, as doing 

so will help you expand your future advancement opportunities. For example, finishing your bachelor’s 
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degree may help you advance to entry-level professional positions, such as Administrative Intern or Ac-

countant.  Completing your master’s degree may qualify you for some other professional positions like 

Assistant Administrative Analyst or Assistant Financial Analyst.  

 

Keep in mind that the courses you would like to enroll in may be offered by the District’s colleges. Also tak-

ing into consideration the possibility of release time and tuition reimbursement, enrolling in the courses you 

need may be more convenient than you realize. For further guidance on promotion, please contact our Per-

sonnel Commission Service Representative, Rosie Castro, at (213)891-2088 or castrort@laccd.edu. 

  


