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Performing well on the job is fundamental to your ability to promote, but it’s not 
the only thing you need to consider when preparing for your next promotion. 
Many of the District’s promotional classified positions require coursework, certifi-
cates, licenses, or degrees in order to meet the minimum entrance require-
ments. With a new school year fast approaching, now is the time to enroll in the 
classes you need in order to qualify for your next promotion. By preparing now, 
you can make sure that you have the training or education required for your next promotional opportunity. 
 

PROMOTING TO ENTRY-LEVEL SUPERVISORY POSITIONS 

Several of the District’s entry-level supervisory positions require a year of supervisory experience. However, 
completion of a college-level supervisory course can be substituted for this experience requirement. In other 
words, if you’re a Financial Aid Technician and would like to promote to the position of Financial Aid Supervi-
sor, you’ll meet the supervisory requirement if you successfully complete a college-level course in supervision 
or management prior to submitting your application. Other examples of entry-level supervisory positions are 
Admissions & Records Office Supervisor, Custodial Supervisor, General Services Supervisor, Senior Ac-
countant, Stock Control Supervisor, Supervising Accounting Technician, and Supervising Payroll Technician. 
 

PROMOTING WITHIN SPECIALIZED FIELDS 

District employees who would like to move up to a higher-level position in a specialized field may benefit from 
completing additional specialized coursework. Positions such as Accounting Assistant and Computer and 
Network Support Specialist are examples of job classes that require specialized coursework in their minimum 
entrance qualifications. Additional specialized coursework in the format of a certificate program may be re-
quired by some promotional positions, such as Computer Technician. The examples provided in this bulletin 
aren’t comprehensive, so be sure to look at the requirements for the promotional positions that interest you to 
find out if you need any additional coursework. 
 

PROMOTING TO ENTRY-LEVEL PROFESSIONAL POSITIONS 

Employees should also consider additional coursework if they were previously working toward a degree, but 
are a few credits short of graduating. Enrolling in the courses you need to complete your degree will expand 
your future promotional options. For example, completing your associate’s degree may qualify you for Assis-
tant Computer and Network Support Specialist or a position in the Instructional Assistant series. Finishing 
your bachelor’s degree may help you qualify for entry-level professional positions, such as Administrative In-
tern or Accountant. 
 

Prepare to Promote with Additional 
Training or Education  



MAINTAINING REQUIRED LICENSES OR CERTIFICATIONS FOR YOUR CURRENT POSITION 

Preparing for promotion isn’t the only reason to enroll in courses. Some employees may need additional train-
ing or education to renew a license or certificate that is required by their classification. Plan ahead so you can 
enroll in the classes you need while your license or certificate is still valid. Positions that require licenses or 
certifications that must be renewed include Athletic Facilities Technician; Athletic Trainer; CDC Food Services 
Aide; Cosmetology Lab Technician; Deputy Director, Construction Inspection; Fitness Center Coordinator; 
Instructional Assistant, Nursing; Lead Plumber; Plumber; Pool Operations Technician; Senior Construction 
Inspector; Student Health Center Assistant; and Swimming Pool Supervisor. 
 
 
Keep in mind that the courses you would like to enroll in may be offered by the District’s colleges. Also taking 
into consideration the possibility of release time and tuition reimbursement, enrolling in the courses you need 
may be more convenient than you realize. For further guidance on promotion, please contact our Personnel 
Commission Service Representative, Rosie Castro, at (213)891-2088 or castrort@laccd.edu. 


